IIpaBuJia o0MeHa AeJIOBBIMH NMOJAAPKAMH
H 3HAKaMH /1eJI0BOr0 rocTenpHHMCTBA
B_MKOY «['umpunckas COIIl»

1. O0mHe nmosIoKeHust

1.1. IlpaBuna o6MeHa AENOBBIMH IOJApKaMHM H 3HaKaMH AEJIOBOTO IOCTENPHHMCTBA B
MKOY « Tumpunckas COILL » (manee—IlpaBuia) pa3paGoTaHel B COOTBETCTBHH C
nonoxxedussMu Koncrtutyuuu Poccuiickoit ®enepanun, denepansHoro 3akoHa ot 25.12.2008.
Ne 273-®3 O npoTHBOAEHCTBHU KOPpPYNLUH» U NPHHATHIMH B COOTBETCTBHH C HHMH HHBIMH
3aKOHOJATEJIbHBIMH H JIOKQJIbHBIMU aKTaMH.

1.2. IIpaBuiia onpenesioT eAuHble A BceX paboTHUKOB MKOY «I umpunckas COLL »
(manee — Yupexenue) Tpe60BaHHS K JapEHUIO ¥ NPUHATHIO JENOBBIX MOAAPKOB.

1.3. Yupexnenue NOANEPKHUBAET KOPIOPAaTUBHYIO KYJIBTYpPYy, B KOTOpDOH [elOBEIe
NOJAPKH,  KOPIOPAaTUBHOE  TOCTENPHHMCTBO M NPEACTABHTEIBCKHE  MEPONPHSATHS
paccMaTpUBalOTCA TOJBKO KaK HMHCTPYMEHT JUIS YCTAHOBJECHHS U MOMNNEPXKAaHHS AEIOBBIX
OTHOLIEHHH H KaK IPOSBIEHHE OOLIETIPHHATOH BEXIUBOCTH B XOJI€ NEATEIBHOCTH YUPEKICHHS.

1.4. VypexneHde HCXOOUT H3 TOTO, 4YTO JOJIrOBPEMEHHBIE JENOBBIE OTHOILICHHS
OCHOBBIBAIOTCS Ha JIOBEPHH M B3aUMHOM yBaxkeHHH. OTHOIIEHHS, TIPH KOTOPBIX HAapyIIaeTcs
3aKOH M TPHHIMIIBI AEIOBOH 3THKH, BPEIAT pEHyTalMH YUpeXACHHS H YECTHOMY HMEHH €ro
pabOTHHKOB, M HE MOTYT 0OECNEUHTh YCTOWYHMBOE NONTOBPEMEHHOE PAa3BHTHE Y UpEXICHHS.
Taxoro pona OTHOIIEHHS HE MOTYT OBITh IPHEMJIEMBI B IPAKTHKE pabOTHI YUpeXKICHHS.

1.5. Jleiictue IlpaBun pacmpocTpaHsercs Ha BceX pPaGOTHMKOB YUpEXIEHHS, BHeE
3aBUCHMOCTH OT YPOBHS 3aHUMaeMOH JJOJDKHOCTH.

1.6. lannsle IIpaBuna npecneayer cieayromue neim:

- obecrieuenre eaMHOOOPAa3HOrO IIOHMMAHHS PONM M MECTa JENOBBIX IOJapKOB,
IEJIOBOTO  TOCTENPHUHMMCTBA, IPEJCTABUTENBCKMX MEPONPHATHI B  JENOBOH  NpAaKTHKE
VYupexaenus;

- OCYLIECTBJICHHE YNPAaBJICHYECKOH H XO3AMCTBEHHOH NEATENBHOCTH YUpEXICHHS
HCKJIFOYMTENIBHO Ha OCHOBE HAIEXAIMX HOPM W NIPABHJI JEJIOBOTO NMOBEACHHS, Oa3HpYyIOMNCS
Ha INpPUHLIMIAX KayecTBa IPEAOCTABJIIEHUSI YCIYT, 3alUThl - KOHKYPCHLHH, HEIAONYLICHHS
KOH(JIMKTa HHTEPECOB;

- ONpe/ieNieHHe EAUHBIX Ul BceX pabOTHHKOB YupexIeHus TpeOOBaHMi K JapSHHIO H
NPUHATHIO  JICJIOBBIX MOJAPKOB, K OpraHu3alid W YYaCTHIO B IPACTABHTRIBCKHX
MEpONPUATHAX;

- MUHUMH3HPOBaHHE PHCKOB, CBA3AHHBIX ¢ BO3MOXHBIM 3710ynorpeliicnnem B 00JacTh
N0JapKOB, MpeACTaBUTENbCKHX MeponpuaThii, Haunbonee cepbe3HBIMH M3 TAKHX PHCKOB
ABJIAIOTCA ONACHOCThL [MMOJAKYNA H B3ATOMHHYECTBO, HECHPABCUIHBOCTL [0 OTHOLICHHIO K
KOHTpareHTam, NpoTeKIHOHH3M BHYTPH Yupexienus,
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2. TpeGoBanusi, NpeabsBJIsieMbIe K /1€JI0BBIM 10apKam
H 3HAKAM A€JI0BOI0 FOCTENPHHUMCTBA

2.1. PaboTHHKH YupexmJeHHs MOryT I0JlyuaTh MAEJIOBblE MOAAPKH, 3HAKH JETOBOTO
FOCTENPUMMCTBA TONBKO HA OQUUHAILHBIX MEPONpPHUSITUSIX, TNpPH YCIOBHH, YTO 370
HE IPOTHBOPEYUT TpPeOOBAHUAM AHTHKOPPYNIMOHHOTO 3aKOHOAATENLCTBA M HACTOSAIIMM
[Tpasunam.

22.Tlopapxku ¥ ycnyrd, NpHHHAMaeMble WJIM IPEAOCTaBisieMble YUpEKIECHHEM,
NEepefaloTCs W MPHHUMAIOTCS TOJNBKO OT MMEHH YUpexJeHHs B L€JIOM, a He KaK MOAapoK M
nepesaya ero OT OTAENbHOro paboTHHKA.

2.3. JlenoBble moJapkH, KOTOpble pabOTHUKU OT MMEHH YUpPEKICHUS MOTYT MepenaBarh
JApYTHM JIMLIAaM WIH OPUHUMATh OT APYTUX JIMIL B CBSI3H CO CBOEH TPYJOBOif AEATENBHOCTHIO, a
TaKXe IpPEeICTABUTENIBCKHE PacXo[bl Ha JENOBOE T'OCTENPUMMCTBO AOJKHBI COOTBETCTBOBATH
CIIEAYIOLHM KPUTEPHSM:

- OBITP MpSAMO CBS3aHBI C YCTABHBIMH LENSAMH JEATENBHOCTH YUpEXKAEHHS, ITHOO
C IaMATHBIMH JaTaMu, I00MIEIMH, 00LIEHAIMOHATLHBIMH IPa3JHAKAMH, HHBIMH COOBITHSIMH;

- OBITH pa3yMHO 000CHOBaHHBIMH, COPa3MEPHBIMH U HE ABIATHCSA NPEIMETaMH POCKOIIH;

- He TPpPEeACTaBIATH COOOM CKpHITOE BO3HArpaKAEHHE 3a YCIYTy, HOEUCTBHE HIH
Oe3neiicTBHE, MOMYCTUTENBCTBO MM NOKPOBHTENBCTBO, NPENOCTABICHUE NPaB MM IPHHSATHE
OIpeNieNIeHHbIX PEIleHHH, IH00 MOMBITKY OKa3aTh BIMSHHE Ha MOJyYaTellsd C HHOM HE3aKOHHOMH
HJITY HEITHUYHOH LIEJBIO;

-He co3[aBaTh s TOJydarens oO0s3aTelbCcTBA, CBA3aHHBIE C €ro  CIyXeOHBIM
TIOJIOXKEHHE HIIH HCTIOJIHEHHEM CITYXEOHBIX (IOJDKHOCTHBIX) 00S3aHHOCTEIH;

- He CO03/aBaTh pENyTAalMOHHOIO pHUCKAa U JEJNIOBOTO HMHIDKAa YUpeXIeHHS,
pabOTHHKOB M HHBIX JIMI[ B CIyyae pacKpbITHsS HH(GOpPMAaluH O COBEPHICHHBIX HOJAapKax
Y IIOHECEHHBIX MPEJCTABUTEILCKUX PacXo/iax;

-He  NpOTUBOPEYHTh  MNpUHNUNAM H  TpeOOBaHMAM  AHTHKOPPYNIIMOHHOTO
3akoHozaTenscTBa Poccuiickoit ®enepanuu, [lonoxeHuo 06 aHTUKOPPYIIIMOHHON IOJIMTHKH B
Vupexnenud, Konekcy sTuku u ciyxeOHOro moBeeHuss pPaOOTHHKOB YUPEXIEHHS H
00IIEenpUHATEIM HOPMaM MOpPAJIH ¥ HDaBCTBEHHOCTH.

2.4. JlenoBble NOAAPKH, B TOM YHCIIE B BHJE OKa3aHUs YCIIyT, 3HaKOB 0COO0Oro BHHMAHHUS
M YYacTHs B PpAa3BICKATENbHBIX W AQHAJOTMYHBIX MEpPONPHUATHAX HE JOJDKHBEI CTaBHTH
NPHHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IIOJIOXKEHHE, IIPHBOJUTL K BOSHMKHOBEHHIO KaKHX-IIHOO
BCTPEYHBIX 0053aTENBCTB CO CTOPOHHI IOIydaTelis MM OKa3bIBaTh BIHSHHE HA OOBEKTHBHOCTH
€ro ACJIOBBIX CY>KICHUH U pELICHHUIA.

2.5. CrouMOCTh M NEPHOAMYHOCTH HAPEHHS M MONYYEHHs JENOBBIX MOAAPKOB H/HIH
y4acTHs B NPEACTABUTENBCKUX MEpPOIPHUATHIX OJHOTO M TOrO K€ TPETHEro JIHLA JOJDKHBI
OIPEACIATHCA ACIOBOM HE0OXOJUMOCTHIO U OBITh Pa3yMHBIMH.

2.6. B xayectBe moapkoB pabOTHUKH YUPEKAEHUS JOKHBI CTPEMHTBCS HCIIOJIB3OBATH
B MaKCHMAJIbHO JIOIIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHPBI, NIPEAMETHI H H3JC/IHS, HMCIOLHE
CHMBOJIMKY YupexaeHus,

2.7.Tlonapky M ycinyrd He HOMKHBI CTABHUTh TOA COMHEHHE HMHDK HIM JCJIOBYIO
penyTauuio YUpexaeHus Uik ero paboTHUKOB,

3. IIpaBa u obs3aHHOCTH PAGOTHHKOB YUpeakaeHus npu 00Mene 1eJI0BbIMI
NO/IAPKAMH H 3HAKAMH /IeJIOBOT0 FOCTENPHHMCTRA

3.1. PaGoTHuKH, npejcTaBiss MHTEPEChl YUPEKACHHS HIH AcHCTBYS OT €ro HMEHH,
JIOJDKHBI cOOMIOAATh IPaHULbI AOMYCTHMOrO TMOBEACHHUS NPpH 0OMEHE JIeNIOBBIMH TOJApKaMH U
HPOSIBJIEHHH JIEJIOBOIO rOCTENPHHMCTBA,

3.2. PabGoTHukH VYupexJIeHUs BIpaBe IApHTh TPETbHM JIMIIaM H MOJy4YaTh OT HHUX
JIETIOBBIE TIOJAPKHU, OPraHU30BLIBATL M YYACTBOBATH B NPEACTABHTENILCKHX MEPONPHATHSAX, ECIIH



9T0 3aKOHHO, 3THYHO M JENaeTcsi WCKIIOYHTEIILHO B JICJIOBBIX LEISIX, OHpeJECHHBIX
HacrosuuMH [IpaBunamu.

3.3.1lpy moOBIX COMHEHHSX B INPABOMEPHOCTH HJIM ITHYHOCTH CBOMX JHEHCTBH
pabOTHHKH VYupeXJaeHHs o00s3aHbl INOCTaBUTh B HM3BECTHOCTh JMPEKTOpa YupexieHus
H NPOKOHCYNBTHPOBATLECS C HHM, MIPEeX/Ie YeM JapuTh WIIH NOJIy4aTh MOJApKu UK y4aCTBOBATh
B TE€X HJIM MHBIX NPEACTABUTEILCKUX MEPOIIPUATHIAX.

3.4.1Ipy nonyyeHHH JENOBOro IOJApKa MM 3HAKOB JEJOBOro TrOCTENPHHUMCTBA
paboTHHKH VYYpexxaeHus o0s3aHbl NPUHHMAThb MEpPbl 110 HEHOMYIIEHHIO BO3MOKHOCTH
BO3HHKHOBEHHSI KOH(IIMKTa HHTEPECOB.

3.5. PaGoTHHKH VYupexIeHHs He BIpAaBe HCIOJIB30BaTh CIyXKEOHOE MOJIOKEHHE
B JIMYHBIX LEJISAX, BKIIOYas HCIOJIb30BaHUE UMYIIECTBA Y UPEIKICHHUS, B TOM YHCIIE:

- JUISL TIOJTyYEHHsl OAAPKOB, BO3HATPAXACHUS M UHBIX BBIFOZ A CeOs JIMYHO M APYTHX
TMI B OOMEH Ha OKa3aHHe Y4YpexJIeHHEeM KakHX-NHOO YCIyr, OCYIIECTBJIEHHS JHO0
HEOCYIIECTBJICHHS ONMpENENEHHBIX JAEHCTBHi, nepemaun HHQPOpMAIMH, COCTaBIISAIOLIEH
KOMMEPYECKYIO TalHY;

- JUISL IOJTy4EeHHUs IOAPKOB, BO3HATPAXIECHHUS H MHBIX BBITOA JJI JMYHO H APYTHX JIMI( B
mponecce BeNeHHs M€l YYpexxaeHHs, B TOM 4YHCIe, KaK 10, TaK W IIOCNie IPOBEICHHS
NEPEroBOPOB O 3aKJIIOYEHHHU IPAXKIAHCKO-TIPABOBBIX IOTOBOPOB M HHBIX CHIEJIOK.

3.6. PaboTHukaM YupexIeHHsT HE pPEKOMEHOyeTCs INpPUHHMATh HJIM IepeJapHBaTh
Nojapku JMOO ycayrn B J0OO0M BHIE OT TpeThHX JHMII B KauecTBe OJarofapHOCTH
3a COBEPIIEHHYIO YCJIYTY MJIH JaHHBIH COBET.

3.7. He pomyckaeTcss mnepenaBaTh M IpUHHMAaTh IOJApKH OT YUpPEXICHHs, €ro
pabOTHHKOB M MPEICTaBHTEINICH B BUIE ACHEXHBIX CPEICTB, KAaK HAIHYHBIX, TaK H O€3HAINYHBIX,
HE3aBHCHMO OT BAIIOTHI, a Takxke B QOpMe aKiuif, ONIMOHOB WM HHBIX JHKBAIHBIX LEHHBIX
Oymar.

3.8. PaboTHHKH VYupexJaeHHs IODKHBI OKa3bIBaTbCi OT IPEIUIOKEHHH, IOIy4EHHS
IOJapKOB, OILIATHI UX PACXOJO0B H T.II., KOr/Jla MONOOHBIE ICHCTBUSA MOTYT IIOBJIMSTE MIIH CO3/1aTh
BIIEYATJICHHE O BIMSHHH Ha UCXOJ CHENIKH, pe3yJbTaT IIPOBEACHUS TOProB, Ha IPHHHMAEMEIE
VYupexneHueM peleHus 4 T. 1.

3.9. AaMHUHHCTpanus ¥ paboTHHKK YUpexaeHus He NpueMioT koppynuuu. [logapku He
JIOJDKHBI OBITH HCIIOJIB30BAaHBI JUIS JA4yl/TOMY4YEHUS B3ATOK HIM KOPPYIIHH B JIOOBIX ee
IPOSIBICHHUAX.

3.10. PaboTHUK YupexaeHHs He BIpaBe NpejsiaraTb TPETHHM JIMIAM HIIH PHHAMATH OT
TAKOBBIX NOJAPKH, BBIUIATHI, KOMIEHCAUMH U T.N. cTOMMOCTBIO cBbime 3000 (Tpex Teicsaw)
pyOJieli WM He COBMECTHMEBIE C 3aKOHHOM IPAKTHKOH JENOBBIX OTHOWEHHH. Ecnu paboTHuky
VupexeHus npeiarailorcs nojo6HeIe NOJApPKH WM JEHBIH, OH 00s3aH HEMEIUIEHHO 00 3TOM
JUPEKTOPY YUpexICHHS.

3.11. PaGoTHHK YupexaeHHs KOTOPOMY IIPH BBINOJHEHHH JODKHOCTHBIX 00S3aHHOCTEH
npeaiaraloTcs NOAAapKH WM HHOE BO3HArpaXACHHE KaK B MPSIMOM, TaK H B KOCBEHHOM BHJE,
KOTOphIE CIIOCOOHBI MOBJIMATH HAa MOATOTABIMBAEMbIE H/MIIH IPHHHMAEMBIE MM PELICHHS HIM
0Ka3aTh BJIMAHKE Ha ero JeicTBue/6e3ieiicTBHE, IOIKEH:

- OTKa3aTbCsd OT HHMX O HEMEUICHHO YBEJOMHTb AHpEKTOpa YupexieHnus o Qaxre
npeJUIoKeHus nojapka (Bo3Harpax/eHus);

-0 BO3MOXHOCTH HCKJIIOYHTH JaJbHEeHIIHEe KOHTAKTBI C JIHIOM, IPCIONHBIUHM
NI0/IapOK MJIM BO3HArpaxIeHHe, eClIi TOJIHKO TO HE CBA3AHO CO Ciy)eOHOoH HEOOXOHMOCTbIO;

- clly4ae, €CiM MOJAapoK MM BO3ZHATPAXIECHHE HE TPEJCTABJIACTOS BO3MOMHRIM
OTKJIOHHTh WJIM BO3BPATHTh, NeEpeiiaTh ero ¢ COOTBETCTBYIONEH CiykKeOHOH 3aucKoi s
NpPUHATHA COOTBETCTBYIOIIMX Mep JHpekTopy Yupexenus H  NPOJOJDKHTh  padory
B YCTAHOBJICHHOM B YHPEK/ICHHH TOPSAJIKE HaJl BOIIPOCOM, ¢ KOTOPhIM Ohul CBA3AH NOJAAPOK WK
BO3HArpaxcHue.

3.12.B cnydae BO3HMKHOBEHHS KOH(NIHKTA HHTEPECOB HJH  BO3MOXHOCTH
BO3HMKHOBEHHs KOH(IMKTA HMHTEPECOB MNpPH MOJYYCHHH JEJIOBOIO I0JlapKa HJIH 3HAKOB



IEJIOBOTO TOCTENPUHMCTBa pabOTHHK Yupexienus o0s3an B IHCbMEHHOU (opMe YBEIOMHUTE 06
3TOM OJHO M3 JMAOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a I[POTUBOJECHCTBHE KOPPYIIHH, B
COOTBETCTBHH C NPOLEAYPOii paCKphITHS KOH(IIMKTa HHTEPECcOB, yTBepxkeHHo# [Tonoxkenuem o
KOH()JIHKTE HHTEPECOB, IIPHHATHIM B YUpexIcHHH.

3.13. PaboTHHKaM YupexIeHus 3anpenaercs:

- CAMOCTOSITENIbHO NPHHHMATH MPEMJIOKEHHSI OT OpraHu3aluid MM TPETbUX JIHIL
0 Bpy4YCHHH JCJIOBBIX N0JAPKOB H 00 OKa3aHHH 3HAKOB JIEJIOBOr0 rOCTENPHUMCTBA;

- NpHHKMATh Ge3 COrjacoBaHHs C AUPEKTOPOM YUpeXIECHHs JEJIOBBIE MOJAPKH U 3HAKK
IEIOBONO0 TOCTENPHHMCTBA B XOJIE INPOBEICHUSI JENOBBIX IIEPErOBOPOB, IPH 3aKIIIOYECHHU
JIOrOBOPOB, a TAKXKe B MHBIX CIIydasX, Koraa nofobHble JAeHCTBHS MOTYT MOBJIMATDH MJIM CO3/aTh
BICYaTICHHE 00 UX BIMSHUM Ha IPHHUMAaEMBbIE PELICHHS;

- IPUHUMATH JEJIOBBIE MOJAPKH U 3HAKH JIEJI0BOrO rOCTENIPHMMCTBA B XOJI€ IIPOBEACHUSA
TOPrOB M BO BPeMs IPSAMBIX IIEPErOBOPOB MPH 3aKII0OYEHUH A0rOBOPOB (KOHTPAKTOB);

- IPOCHTh, TPeGOBATh, BHIHYKAATh OPraHM3alli¥ MM TPEThHX JIMIl JapUTh UM JIHOO HX
POICTBEHHHMKaM JEJIOBbIE IOJApKH HW/MIM OKa3piBaTh B HX TMONIb3y 3HAKH JIEJIOBOTO
rOCTENIPHHMCTBA;

- IPUHUMATh NOAAPKH B BHJAE HAJIMYHBIX, OC3HAINYHBIX ACHEKHBIX CPEACTB, LIEHHBIX
OyMar, IparoleHHbIX METAJJIOB.

3.14. YypexxieHHe MOXET MNpPUHATh pelleHHe 00 y4acTHH B O6IaroTBOPHTEIBHBIX
MEPONPHATHAX, HANPABIEHHBIX Ha CO3JaHHe M yNpodyeHHe UMHIKa YupexnaeHHs. IIpu atom
IUTaH ¥ OIODKET yyacTHs B JaHHBIX MEPONIPUATUAX YTBEPKIAETCS JUPEKTOPOM Y UPEXICHHS.

3.15.B cny4ae OCYIIECTBIECHHS CIIOHCOPCKHX, OJIarOTBOPHUTENBHBIX IPOrpamMM
VupexeHne D0JDKHO NPEIBAPUTENBHO YAOCTOBEPUTECS, YTO NPEAOCTABIIiEMas Y UpEXICHHEM
IIOMOIIb He OyZET MCI0JIb30BaHa B KOPPYIIIMOHHBIX LIEJISX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpy B3aMMOIEHCTBHH C JIMIIAMH, 3aHUMAIOIMMH JIOJDKHOCTH rOCYHAapCTBEHHOH
(MyHHOUNAIBHOK) CIyXOBI, clegyeT pyKOBOICTBOBATbCA HOPMAaMH, PpErYIHPYIOIMIHMH
3THYeCKHe HOPMBI M MpaBHIa CIY>XeOHOro MOBEIEHHUsS IOCYJApCTBEHHBIX (MYHHIMIAIBHBIX)
CITyXalluX.

3.17. Heucnonuenne Hacrosimux [IpaBuiI MOXET CTaTh OCHOBAaHHEM Il IPUMEHEHHS K
pabOTHHKY Mep AUCHHMILUIMHAPHOTO, aAIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPaXXIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHH C AECHCTBYIOIUM 3aKOHOJATENLCTBOM.

4. Ob6JacTh NPUMEHEHHSA

4.1. Hacrosmue IIpaBuna mojanexar MPUMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, KaKHM
obpa3oM IEpeNaroTCs NENIOBBIE NOJAPKU U 3HAKU JEJNIOBOrO IOCTENPHHMCTBA: HANPSAMYIO HIIH
yepe3 NOCPEIAHHKOB.

4.2. Hacrosmue IIpaBuna aBnsioTcs 00s3aTeNnbHBIMH AJIsl BCEX PaOOTHHUKOB Y UpeXACHHS
B IIepHOA paboThI B YUPEKACHHH.



